GRID FOR WSASEA CONFERENCE PLANNING:
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6:30 pm – 8:30

	Day 1


	
	Executive Board arrives at site by 10 a.m.
	Conference begins

1-2 pm registration
	2-3 pm
	3-5 pm


	30 min break
	Dinner 5:30 pm
	Keynote speaker

6:30 pm

	Day 2


	Breakfast      

 
	8:30-9:45


	Break

15 min
	10-11:10am
	5 min break
	11:15-12:00
	Lunch

12-1pm
	1-2:30 pm
	15 min

break
	2:45-4:00pm


	15 

min break
	4:15-5:15 pm
	Dinner 5:30 pm



	Day 3


	Breakfast
	8:30-9:30
	Clean rooms/break
	10:00-12:00
	Lunch

12-1 pm


	1-2 pm

Student Employee of the Year 

and Administrator of the Year Recognition

Business meeting
	CONFERENCE OVER 2 pm

	Other items to consider in schedule:

Door prizes?

Community service donations/project?

Announcements between sessions

Arrange social activities for evenings—make sure everyone knows about them


